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Policy Changes Adopted on Second Reading 
 

Title: Removal of Expedited Desk Review 
 
The Board of Trustees adopted these policies on second reading at its meeting on February 27, 2014.  
    
Background 
In 2007 subsequent to concerns raised by the U.S. Department of Education, the Commission dropped a program that 
allowed certain qualified institutions to open and close additional locations without explicit prior approval from the 
Commission. The Commission substituted a new program that provided for expedited review of the proposed new 
location, but nevertheless called for Institutional Actions Council approval of each one in keeping with the Department’s 
mandate called “Desk Review Program for Additional Locations.” It also continued to have its regular application for 
review of a new additional location or campus that most institutions used to seek approval for a new additional location.   
 
In 2009 new federal regulations became effective that provided agencies the opportunity to have a program wherein 
certain institutions could pre-qualify for approval for new additional locations and could open individual locations simply 
on notification to the agency. The Commission adopted revisions to its policies to have a program following the one 
permitted by regulation; this program was called the “Notification Program for Additional Locations.” However, the 
Commission also retained its “Desk Review” program. Institutions in the “Desk Review” program could apply to enter the 
“Notification” program, and many of them transitioned to this program. 

 
The Commission now proposes to drop the “Desk Review” program. Institutions that frequently open and close additional 
locations with appropriate oversight of academic quality are transitioning into the “Notification” program whereas other 
institutions with limited history of oversight of additional locations are returning to the practice of simply filing an 
application for a new additional location. Having two, rather than three, approaches in policy for approval of a new 
additional location will simplify internal processing for staff and will decrease complexity for institutions trying to 
navigate through Commission procedures related to additional locations.     
 
Implementation 

 
These policies are effective immediately.  
 

Policy  
INST.F.20.050  

Review of Institutional Change 

 Expedited Approvals of Additional Locations: Notification Program for Additional 
Locations.  Institutions that have previously received approval from the Commission to initiate at 
least three additional locations may seek access to the Notification Program for Additional 
Locations. Such access shall reflect the Commission’s determination that the institution has a 
proven record of educational and administrative oversight of such locations and has the capacity to 
extend that oversight to new additional locations. An institution’s request for initial access to the 
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Notification Program will be granted only after the institution has been reviewed by a Change Visit 
or other review resulting in a written report that documents the institution’s compliance with 
appropriate requirements as outlined in this policy. Staff may act to remove an institution 
temporarily or permanently from the Notification Program in the following circumstances: 1) when 
an institution’s capacity to provide appropriate oversight over its existing or future additional 
locations has been called into question; 2) when it has been placed on sanction or Show-Cause; or 
3) when it has had its accreditation withdrawn even though such action may be stayed while 
pending appeal or other proceeding.  
 
An institution with access to the Notification Program for Additional Locations will be able to 
open new additional locations as defined in the institution’s Statement of Affiliation Status after 
notifying the Commission prior to initiating any new additional locations and receiving an 
acknowledgment that the Commission has added the new additional location to its database. 
 
Access to the Notification Program for Additional Locations will be granted only to institutions 
that meet the following criteria: 
1. accreditation by the Commission, prior to seeking access to the streamlined process, for at least 

10 consecutive years with no record of any action during that period for Probation, Show-
Cause, or monitoring of issues related to the quality of instruction or to the oversight of 
existing additional locations or campuses; 
1.1.  an institution that has been on Warning for issues unrelated to the quality of instruction or 
oversight of additional locations or campuses and was approved for the Notification program 
prior to being placed on Warning may seek readmission to the Notification program after the 
next comprehensive evaluation or after a period of four years, whichever is longer; if the 
Warning was related to the quality of the institution’s off-campus instruction or related issues, 
the institution may not reapply until it has completed the ten years of good standing required 
for access to the Notification Program for Additional Locations.      

   
2. demonstrated success in overseeing more than three locations; 
3. no other Commission or other legal restrictions on additional locations and/or programs offered 

off campus; and 
4. appropriate systems at the institution to ensure quality control of locations that include clearly 

identified academic controls; regular evaluation by the institution of its locations; a pattern of 
adequate faculty, facilities, resources, and academic/support systems; financial stability; and 
long-range planning for future expansion. 

 
Continued institutional eligibility for access to the Notification Program for Additional Locations 
will be reviewed at least every five years, typically in conjunction with the comprehensive 
evaluation and the multi-location visit. 
 
An institution with access to the Notification Program for Additional Locations that undergoes a 
Change of Control, Structure or Organization as defined in Commission policy INST.B.20.040 will 
no longer be eligible for such review until such time as it demonstrates at the time of the next 
comprehensive evaluation after the transaction is approved by the Commission that it continues to 
meet the requirements for inclusion in the program. 

Policy Number Key 
Section INST: Institutional Policies 
Chapter F: Maintenance and Monitoring 
Part 20: Intermittent Monitoring 
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Last Revised: February 2014    
First Adopted: November 1999, June 2010  
Revision History: November 1999, June 2009, June 2011, June 2012, November 2012, February 
2014 
Notes: Policies combined November 2012 – 3.2(b)1.1, 3.2(b)1.2, 3.2(b)1.3, 3.2(b)1.4, 3.2(b)1.4a, 
3.2(b)1.4b, 3.2(b)1.4c, 3.2(b)1.4d, 3.2(b)1.4e, 3.2(b)1.5, 3.2(b)2, 3.2(b)2.1, 3.2(b)2.2, 3.2(b)2.3	  
Related Policies: INST.B.20.030 Accreditation	  

 

 

	   Other Policy Changes Required by these Changes  

	   DELETE  “Expedited Desk Review” in other policies as appropriate and replace with 
“Notification Program for Additional Locations” where appropriate. 


